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Salary Planning Data Entry Grids

Step 1. Review and as needed, enter Next Record for Planning for
future changes not yet in iVantage - FTE Change, Term Date Change,
Reclassification or Promotion
Plan Employee Salaries
SOURCE - iVantage, currently new employees are added, all other
updates are via the user run Scenario Mgt Copy Process.

Verify Data Entry with "Employee Projections Report Grid" after
Steps 1, 2 and 3 are complete.

AN

Step 2. Review and as needed enter Override information for Work
time or CSC Assumptions
Employee Assumptions
SOURCE - Work Time defaults to 85% for all employees, CSC Division
is based on IFAS CSC Assignments, all New Employees feed into this
Verify Data Entry with "Employee Projections Report Grid" after
Steps 1, 2 and 3 are complete.

Compiliation of
planned expenses
based on Salary
Planning Data Entry
by AcctKey -
salaries, benefits,
CSC... Viewthe
Employee
Projection Report
Grid - based on
Salary Amount,
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Assumption and
time planned to a
specific key

Non-Salary Planning Data Entry Grids

Step 4. Enter Non Salary Plan by Fiscal Year (POP Spreading is
coming!)

Non Salary Spreading Grid
SOURCE - Salary info from data entry in Employee Account Allocation,
"Priming” of Non-Salary from IFAS from FY12, Data Entry in Grid for
FY13. New keys with no Salary Expenses need to added to this grid.
Verify Data Entry with Overall Totals in this Grid and with "Budget
Forecast Report Grid", Verify Missing Keys with "Active Keys with
No Planned Expenses Report Grid”

Step 3. Enter Planned Account Keys for Employees with date ranges
and % in Key or hours within Month or Quarter
Employee Account Allocations
'SOURCE - Data entry in the grid, Initially primed with iVantage
profiles as of October 2012. All new staff and assignments are added
by the user to this grid.

Verify Data Entry with "Employee Projections Report Grid" after
Steps 1, 2 and 3 are complete, Verify Time Cards with "Unallocated
Employees by Pay Period Report Grid", Verify Missing Staff with
“Unallocated Employees (over full year) Grid", Verify Missing Keys
with "Active Keys with No Planned Expenses Report Grid"

Step 5. Edit Monthly Non Salary Plans by Fiscal Year

Non Salary Monthly Grit
'SOURCE - Data in the Non-Salary Spreading Grid, both "Priming” from
IFAS from FY12 and Data Entry in Grid for FY13
Verify Changes / Edits with FY Total in Grid and with "Non-Salary
Spreading Grid"

Step 6. MTDC Exclusions for subawards
Subaward MTDC Exclusions
SOURCE - Data shown is for all 5200 and 5300 expense classes in the
Non-Salary Grids, Actual Exclusions are added to this grid.

Verify Data Entry with Totals in this Grid and with the “Non Salary
Spreading Grid", Verify subawards exceeding $25K with "IFAS
Report AMMDCPO"
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